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MEMORANDUM FOR: Chief, Bonefite and Services Division

SUBJECT : ,Annysl Report - Fiscal Year 1970
‘. N ! I

Attached is the Annual Repqr‘c of the Peraonal Affairs Branch

. for Fiscal Year 1970. . This rep rt covers the prog‘resa em&

achievements of the Branch during thé period 1 W 1969 \\

30 June 1970, spacific plans for Fiscal Year 1971, and genara.l
]

objeatives for Fiscal Year 1972. ] \
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| ANWAL REPORT FY 1970
PIRSONAL AFFAIRS ERANCH
SECTION I

MAJOR ACCOMPLISHMENTS AND SIGNIFICANT DEVELOFPMENTS

A% one time, personnel officers within the Federal Government were
involved in only e winor wey with the sdministration of statutory beneflt
programs and employee~-orliented services. However, the growth of the Civil
Service and the accompeanying need to provide Govermment employeas with life .
and health protection caused persommel managers o direct a grester part of
their ettentlon to the proper sdministration of these benefit programs
within their respective agencles. :

7 :

In the seventeen years sinee the formetion of a distinet: brench to
handlo the whole aresa of qmgloyab bénelfits (May 1953), the Aggncy hes
witnessed thé repld and stesdy growph of benefit progrems. The formex
Insurance Claims Branch gradually tbok o sdded tesks Which brpadened its
responsibilities and, as was necessary th its increat;ed atature, undervent
seversl neme changes., Today, as the Personal Affelrs Branch (rAB), it is 2
sophisticated and efficient part of the Deneflts and Seyvices Division,
Office of Personnel. The responsibilities in the area of heslth insurance
and privete insurance plans, retivement proctesing, an& other Insurance
plans, with the exceptlon of TFederal Employees' Group Life Insurance, have
been asslgned to other established vnits in the office of Personnel,
However, the vold created by the tronsfer of these responsibilitles has been
filled by other progrems assigned to the Branch. ‘

Although the number and veriety of the responsibilitiles snd assipgnments
of the Brench have undsrgone many: changes since 1ts founding, there remains
one major common chexecteristlc between todey's Personal. Affeirs Branch and
its predecessor branches. This common treit is the philosophy of service to
the employee of this Agency. , '

Currently, the Personal Affalrs Branch has the responsibility for the
following programs: ' ‘ ‘

Statutory Prograzhs

[ ; |
1. Federal Employees’ Compensation Act | |
2, Oversess Hospltalization Progrems for ‘
Employees and Dependents ]
3, - Federal Employees' Croup Life Insurance

i
R

| : i i
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Sérvice Programs

1. Casualty Assistance
2,  Employee Emergencies
3. Pre-cxit and Exlt Procesaing
L, Personal Affalrs Counseling
2+ Asslstance on Problems of Former
Employces ‘
6. Red Cross Blood Donor and Replacement
Program i
T PSAS Support |
8. Bulletin Boards
9. Car Pool Locator
10, Income Tax Assistance
1l. Absentee Voter Assistance
12, Vital Papers Repository
- 13, /Religlous Bervices
f ,

At the start of this reporting !periodl, 1 July 1969, the Branch consisted

as continued through the balance of the fiscal yeer.  The reduction
of the technicians responsible for the exit processing of Agency staff
enployees by one-third without e corresponding reducti n in the nunber of
persomnel leaving the Agency has placed an irereased wd'Fkloa.d on the two
technicians hendling this program.. I ' !

5 .

Prior to the time that the staff responsible for exit pf'ocessing was
reduced by one, discussions hed been held and, epperently, the decision made
to teke the pre-exit interview part of this program cut of PAB end asslpn it
to the Staff Porsonnel Division. As a result of this decislon, it was felt
that PAB could ebsorb the loss of the one technician., As of this time, no
ectlon has beon teken to transfer the pre-exit interview function to the
Staff Personnel Division snd the incressed worklond has been handled only by
an extra offort of those involved in the exit procvessing activity,

CASUALTY ASSTSTANCE 5 i | | 25X1A

‘ . 25X1A
The munber of deaths of Agency employees during this filseal yoar
increased by 25% over the previous year For' a total of LO

| !
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25X1A

Again this year deaths from heart condibtions were in the lead with 15
and cancer was a close second with 14 desths. There was a drastic reducbion
in the nuwber of sccldental desths this yemr with only two eompared with nine
last year. This decrasse in the mwber of scoidental desths resulted in a
lerge decresse in the amount of insurance paid ss will be reported in detail
in & later segment of this veport. There wore nine desthe from sll other

cavses,. The teble below shows the muber of deaths of Agency enployeas over
the last ten years:

Nunber of Deaths by Fiscal Venx

Yaar Number Yeay Turhey

1970 Lo | 1965 3%

1;;’39 32 1964 ha

1968 36 1963 38

1967 35 196 38 25%IA
1966 L& ' 1661 3

The sverage ags at death of ewployees this year was 48.2 yoars, oxactly

the sene a8 last yesr. The tsble below gives the nuwber of death by ege
grouns

Brmloyee Deasths FY 1970
' (By Age Group)

Apesn Hunbar Agen Homber
2105 b LH=50 10
26230 i 53w 11
31=-35 1 56560 7
36=40 3 Over 60 1
N PRILS 5 Total %)

An spelysis of the deaths of Apgency personnel by directorate showed thet
egain most of the dosths occurred to persconnsl in the Clandestine Service.
The nurber of deaths by directorste wers; Clandestine Service 19, Support
Jervices 10, Directorate of Intelligence 11, and Directorate of Science end
Technology Q. ‘ :
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CFY 1970 that only two hed no insurance of any kind.

. coverage of the 32 persons dying in ¥Y 1969,
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Tt wag found in settling the affairs of Agency personnel who died in
Twenty-one had FREGLI
only; nine had FEGLI and UBLIC; two hed FEGLI and WAEPA; two had FEGLI,
UBLIC and VAEPA; two had FEGLI and Contrect Life; and two had Contract Life
only. Only two employees who died were not eovered by any of the Agency
insurances; one of these had been on LWOP for nearly two years and had
converted his TEGLI at the end of his year on LWOP, the other was a retired
militery man who had walved all insurance coverage. Only six of thore
employees who were covered by FEGLI also were covaerad by the optional FEGLI.
|

The total emount of insurance coverage of those employees dying in
FY 1070 was $1,097,000. This is sllghtly less than the $1,140,000 insurance
The main reason for the
dearense in insurance coverege 1s becanse of the sharp decressa Iin the
aumber of accidentsl desths (mentiloned previcusly). The deaths occurring in
TY 1969 had $198,000 accidental death insurance coverage compared to only
$22,000 far FY 1970+ . o _ 1

/ Amount off In:{ura.nce Coveragsa \

for Bmployees|Dying in FY 1970 E
. o 3
Type of _ : ; o
Coverage Totel TEgLT - UBLIC . WAEPA \ Contract Life .
' \
Total $1,097,000 $718,000  $259,000  $90,000  $30,000
' ) ‘; ) i
Reguler 1,015,000 636,000 - 259,000 90,000 30,000
Accidental 22,000 22,000 = None ! None , None
Cptlonal 60,000 60,000 NA - ONA NA
Opt. Acc. Nene None - . L7 S NA NA
EXTT PROCESSING i
Shatf separated from the Agency during FY 1970 at the rate of

The to
constant over the past several years even though there have been veriations
in the number by types of separation as showm in the table belowy

for the year. number o

/
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Truz Separstions

fteff Perasonnel

FY 1970 FY 1969 Y 1968

Reasignations 1,578 1,6 1,759
Retivements L339 - 30L 2k
Deaths 31 2h 33
Swmer Employess La0 Ly Lol

Total Separations 2,438 2,416 2,527

in sddition to the sepsrations shown sbove, there were 321 staff
employess who were granted LWOP, including maternity leave, in excess of 30
days. This is & merked decresse from the 413 vho were granbed LWOP last year.
A recent study by the Stetilstical Reporting Brench showed that b5% of those
apployees going on LWOP setuslly realgred while in this status. Those
exployees who resigned whils on IWOP are also ingluded in the category of
resignations in the table sbove.

The Personal Affalrs Branch comtinues to prepere an ln-depth report on
all ewployees (5-12 and sbove who resiga from the Agency. This report is
prepored on a quarterly besis for top manegement of the Agency.

It ahould be pointed out that, although the workload in this setivity
has remalned falrly constant over the last faw yoars, the nupber of technlciens
handling this load was redused by ona-third in September 1969 when it wos
expected that the pre-exit interview portion of this program would be
assigned to the Staff Personnsl Dlvision.

Additionsel statistics for this program willl be found in the statistical
data portion of this report.

COUNSRLING

The counseling setivity contlinues at an ever-lucreasing pace and the |
FAR counseler conbinues to monibor, on o monthly basis, employees for whom
budgets have been arvengsd.

Thers was & marked Increase in the nwder of debi complaints snd It is
moted thet there weas o great nuber of copplelints concerning new employees
and flrstetine complaints sgainst enmployees with longsr sexvice. Thore worse
slso the usual minor problems concerning leases; contracte and disagreemants

o

. o 55 3§ I
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with roommates. -

Thera was & definite increase in the nuwber of sensitlve personal cases
and the persons involved were, &3 a rule, younger and had been wlth the
Agency a year or less. Because of thelr youth the cases were more difficult
and it was necessary to spend more time with cach individual case.

The following table shows the type of cases and the nuwber of ‘discussions
with personnel: : - , . , '
|

l

TYER .| EMPLOYEES EESSIONS
Debt complalnts L 96 . 1853
Financial problems Lo .18 32
Personel problems e ek 38
Sensitivae personal cases .= 31 - 125
: @ . i ' L
/ , !

i
i .
i |

i \
! !

A

UELFARE ASSISTANCE BOARD

o \ oy
In Februery 1970, the Velfare Assistance Board wag dissolved, The
functions of the Board were transferred to the Public Service Ald Society and
the assets of $12,695.72 were contributed to the Educa‘iional Ald Fund. Sous
Pinancial counseling ond preliminery write-ups for presentation: to PBAS
continue to be done in PAB. ' ‘. o :

{ i 25X1A

i = 1 n?"‘ oY
: - : : \
Approved For Release 2001/09/03%-00235A000100030018-9

N '
- N . ‘,»" S
)




Approved foy Release 2001/0%RDP79 QQ#3&H0001000
: -C 30018-9

\

25X1A

FEIERAT FUPLOYERS' COMPENSATION ACT

The tobel nuwber of clalms, 520, iled under the FRCA shows a slight
docrosse during this perlod. Only one of the 209 processed was a death cesa.
A new concept of perdormence of duty was developsd with the Burean of
Eoployess' Compensation as the result of en autowmobile accldent ocourring
viile two omployees wore pursulng & normal recrestionsl actlvity at one of
our remobte LRESS. ‘

Posause of an almost complete change 1n cleered personnel et IBC, some
problemns arose on procedures oy processing owr slaims. One of our technie
cians spent two weeks ab HEC peconing aceuainted with the Burcasn's procedures i
se well as informing ibts smployees of our speciel problens because of security
ond cover. This was most beneflcial for all soncerned snd thers is o better
urderstanding of what 1s ragquired. It is hoped that the propossl to Lring
the FRC elearsd personnsel to the Apsncy for a Pfamiliarization econference will
pe secomplished within the next Yew monihs.

IEDRRAT EMPLOYEES® CROUP LIFE TNSURANCE

Tha Civil fervies Commisslon had an opon period for FEGLI dwring the
wenth of Mareh 1970. The opsn period was ocessioned by a dramstic reduction
in the rates Tor opbional FEGLL and permitted an employee to enpoll for
rogular and optlonel FEGLI without regerd to age, healibh or the existence of
g woliver. During this period 1,805 employees aelected coverage under the
opbionsd, FEGLL program.

At the end of this reporbing perlod, q,égmmy employaess wers 25X9A2
covered undsr the regular FECGLI program, s slignt inorease over the mwber

coverad lest yesr. Also theye wore 3,797 of the employees coveared wnder
pagalay FEGLI who hed coverags under the opblonal FEGLI program. The totsl

e
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swount of FEGLY insurance in force was $279,792,000.

Ancther section of this roport shows that durdng ¥FY 1970 there were Lo
deaths of Agency employaes; 36 of these were covered by FEGLI with $718,000
being peid on thess clajms, $636,000 under reguler FEGLI, $22,000 eccidental
soverage end $60,000 under opbional FEGLI. _

RLOCD DONOR EROGR

The Palrfax County Red Cross Bloodmobile contloues to come to
Headquarbers the first Tuesday of each month. AR a result of & concerbed
drive beguon last year, there hes been a considersble incresse in doosbions.
Tt should be pointed out, however, thet the donations ave bolng sustained Wy
a deddcated muber of regulsr donors end the total is feax welow the nuplber
which shouwld be expected from an sgency of this slze. _

YEAR . NUVMESR OF PINTH COLIECTED
1970 1,959
1969 : 1,691
1968 1,430
1967 1,73C

There was a slight decvemse in the muber of requests for blood

replasomeiit. |

1870 1969

Requeats for blood replacement 129 163
Requests for employoes 37 57

" Requests for ewployese' families 92 106

Of the tobsl mmber of requests, 123 patients recelved a total of 1,147
pinta and six reselved unknown smounts. {Under the Agency's full blood
roplocenant program, the patlent is givan all that 1o needed,) One of the

nix, the son of an Agency employee, had, at the last count, recaived 70O pints

of blood. In comparison with the total of 318 plats replaced lno 1969, 1t
would appear that the 1,147 pints replaced in 1970 is a tremendous Ingreasa.
This 1s nisleading, hovever, because due to more complete yecords and the
Agency ropresentative's lialson with tho Red Cross, the patlents regelving
unknown smounts was reduced from 34 in 1569 to six inm 1970.

qau
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THNCOME TAX ASSTSTANCE

Tha annusl two-dny Income tax training course was beld again this yeor
at Heodguerters on 8 and 9 January. The sverage sttendonge each day wos Sk
individuels plus the three snstruetors; 72 cmployess had baen signed wp fov
the aourse. Two of the instrustors were employees of the Internsl Revenud
fepvice who provided instruetions perbinent to the Fodersl Income Tex and
the third instmotor, who was Lo the Office of Finonce, concantrated on
tax peturns for Maryland, Virginta and the District of Colunbia.

fach student who attended the course regeived n packet which sontnined
copies of Federal and stnte insbructions, blenk tex forms and a schedule of
portinent tax subjects Lo be discussed., In addition, & copy of "Your
Fedepral Income Tex 1970 ndition,” Publicetlon 17, was given to each astudant.
Tha consencus from the evaluation on the courss by the students indicated
that it was very informetive and the course should be oxtended to at least
thrae duys. : ‘

redersl and state bex forms wera provided to the office of Flnance who
srranged for distribution to oversehs gtabions, It way be inberesting to
nobe thet a vequest was vocalved from e Qwariags inataliation to furnish then
with 100 copies of Form LOMO for the year 1668 end 250 coples of 1969 Form
2555 which pertalns to U, 8. citizens who, besause they reside ebrosd, wAY
gquelify for incouws tayx oxenptlon.

The verious bax forms and instructions were mada avallehlae to Agoncy
enployeas in the Oreddit Union., A poster was also seb up on which wore
telephone malbers of the teonl state ond Federsl offices which could provide
Purther assistance in completing the Porms. PAB, in additlon, wmaintained o
supply of forms and received mEnmerous wolkw~in snd phons inguiries conearning
the whole gemubt of fax mablers. ' '

motal NMuhber of Fersomned fron Directorata
' “Aitending Gwo-Dny Income o
Acgiatonse Courss

8§ Jenusey 9 Jepuaxy
Dol 3 3
nop 2% 17
T 13, 10
v A 15 ' 12
DHEST 9 i
Tobal . B9 (1R
-G
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Tobal Numher‘_ of Forme Procuraed

Tederal 66,900
Virginia 15,250
Marylend : 7,000
District of Colunmbia 11,800

Total 1301950

Additionel Tex Literature

TRS Publication No. 5% = "Tax Guide
for Citizens Abroad"” 100

IRS Publication No. 17 = "Your Federal
Income Tax, 1970 Edition” o 100

RELICIOUS SERVICES f

|
. ' . \
. Again this year religious servikes were conducted only twice during the
Lenten Season, Ash Wednesdey, 1l Fe‘b&\\axv\ 1970, snd Godd Fridey, 27 Merch 1970.
Attendance ob theese services was aboub the same as las‘d; year with 575 Catholics
and 250 Protestonts attending the Ash Wednesday gervices and 31&5 Catholics and
225 Protestants attending the Good Friday servlces. Y

. i i

This year, for the first time, a port-time ministe:}: vho works at NPIC

requested permission to conduct services in the NPIC suditorium during Lent.
The request was denled beceuse of the implication of privata individuals
conducting services in Agency facilities, ' .

when one tekes into consideration the accommodeting.nature of the Agency
in letting employees off from work, as well as the easy sceessibility of
churches in the MelLean area, it isdifficultito see why ths Agency should
continua providing religious services, especiolly in light of the declining
intereat over the years.
§

MISCELIANECOUS ACTIVITIES

1. During this reporting period the Branch Chlef or Dopubty Branch Chief
presented Employee Benefits lectures at 28 official Agency tralning courses
condueted by the Office of Training, Office of Seocurity end the Office of 25X1A6
Commmnications, There werojilipersons attepding these briefings, mony of ~oa
whom were processing for overscas assignments. Two of thé courses, the|jii
Orientation and Students Orientation | 1vcluded theiwivea of the Agency

!

; !
! ' i
v’ B

5

: ' . ' i L6 E o
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perdonnal processing for oversess.

In addition, a steff menber of PAB briefs-all professional ECD's on the
FEGLI snd TECA programe. The briefings sre limited to these subjects because
of the limited time availeble, '

2, The smount of advenced sick leeve granted Agency employees durlng
FY 1970 vwaa 22,728 hours or over 10 man yeara. This sdvanced sick leave was
granted to 224 employees or an average of 1OL houra per person. Forly of
these cmployees requested the maximum of 240 hours and of thls number seven
had applied for disability reiirement or were in terminel steges of illnesa.

3. As mentioned elsevhere in this report, the Velfare Asalstance Doard
was phased out during the year but the Branch continues to sexrve &8s case
officer for meny PSAS cases. This sctivity involves counseling, preparation
of & summary for presentation to the PSAS board and, in many cases, tha

. monitoring after approval, There are several cases that require the counselaor
to work with the applicant for assistance in compliance with the budget and
ropayment of the loan. : J - \

, ! l N . ' . \

4, fThe Broneh continues to review and purge its mpterial held at the
Records Center. This program has resulted in a substantial savings in the
emount of meterial held for permanent retention. This project will require
considersble time to complete, but out of the first 50 boxes wreturned Ifrom 25X1A
the Center and purged, only 25 boxes were returned, a ae:vinga of, 50%.

. ) t ) . .

6. This yesar only three trips wers madq ocutside of this ares by Dranch
personnel to assist in the settlement of Agency clalm cases. Two of these
were in connsetion with the processing of FECA clalms, one to and 25X1A6a
bsx1a6a  the other tofEE; the other trip was to to most with the 25X1A6a
. Pamily of o deceased Agency cmployee. ! :

7. The Branch continues to serve as the foecal point for the processing
of applications for officlal Notary Public Szals. This 1s not & very active
progrom with only ebout six requests per year but it requires a contimuing
liaison with eppropriate officisls in Fairfex County and the District of
Columbia. c i C 1 ’ \'\

8, This yeer FPor the Lirst time the Agency was invi}.ed by the Department

v i
l \ ’

. ! U stita
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of Defense bto perbicipate in o Federal Intepr-Agency Voting Assistance
Meeting to provote and encouregd oligivle U, 8. citizons who are sbsent

Fear thely vobting residence to vobte by sbsentes ballot dn all 1870 elections
held in their election districta. A representativa of Personsl Affalys
nranch wont to thrae peetings ab the Pentagon where the progrsm was
alseussed and litersture disseminated. It 1s the responsibility of each
agency to encourage its persomel. to toke advantegs of the shsentee vobing
privilegs and DOD has offerad thely assistoncs in terms of nroviding
Titerature and suggestions, Slance & wmnjorlty of the Agendy personnel
oversess will recelve sbsentee vobing information from thelr respectlve
ecover vnits, it is planned that any informetion sent oversens by this Agsacy
will be directed th@rﬁmmel.' Tt is elso contemplated that some typu
of poster or algn wiil O displeyed in CER to remind prrscnnel golng oversced
of thelr right to vote In Hovenber 1970 and Yo bake edventage of that right
through sbsentes vobing.

ule«

B 3o o
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PERSONAL AFFATRS BRANCH
STATISTICAL DATA

1 July 1969 « 30 June 1970

Gasuelties Repoxted  pY 1970 FY 1969 FY 1968
1. Serious Illneﬁsesitu;:th:‘.onu-nir-two-.-n 110 k2 129 25X1A |
2+ Leaths _ TR |
. A XA R &J l"o 32 36

Federal Employees' Group a Lnsur

1. I)Ga.‘bh Cl&iﬁ%u..-n.-nnu‘l.«-.nu.u---.. . 36 31 31" !
2. TeinstotementS...esssesssosyecsssvaseves o 06 ¥ |
Unpeid Compengation \ ! | L | | x
Total ClaimSltqﬁt.i.'l‘oil:ni‘lt.ﬁ1§‘lthi¢l‘! s 3% -&2 . 35
Pre~-Exit Interviews, Exit Processling, " i
Counpeling, and Assoclated 1 \ B
Actlvities ' o : o i\ o
: . \'_‘ B
1., Resignations ~ Separations R ' }
Sunmer Bmloyeas\c--v-.-c---‘auqlnat u'-l;'ut . 7-&90 | \MT 1“‘9}‘"
Retiremnts:niii-v.u'nldqnu;tnnbvnolnult 339 ‘ . 30]— 213-1
Deathst.ﬂ'.l“'..."‘UI'IQ.""".C...'Q.. 31 ,. 6%%" 33
LN s nessvsneosnssvndosyssvevarsoavies 15Z% : 1044 1752
Tot&l.l‘l‘."ll'l..ll..l..‘i..""ll&l*".. 23 21 252?
2, Leave Without Pay including
ma‘harni’cy..."-.“......u....n-.u.u..u 321 {"13 388
3., Advanced Sick LeaVe...dveseverrecssvares 22k 2l 210
J“" counselingl.'.i'I.ll'Ol‘. .0'9."‘*“".“.. 367 310 398
5., Indebtedness CompladntSesesseveesvsorene 153 103 158

#A1l Federal amployees wera required to complete an electlon form during the
period L4 Februery - 1l Aprll 1968. o ,
*¥An open period for regulex and optional FEG;.X. wes held during March 1970.
L Vol : {

A “. ‘ Q

5' : 1
1 { i
I a13e |
-3
[ : Y

~ o s

o " \

Approved For Release 2001/09/0 Jugiiibiig79-00235A000100030018-9



- ApprovedorBelease 2001/W-RDP79100}35M001 00030018-9

MEDICAL AND COMPENSATION CLAIMS

STATISTICAL DATA

1 July 1969 - 30 June 1970

Oversans Hospltelization Progyams

Total Cases
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FY 1970

FY 1069  FY 1668

520

209

339

194
39

345
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SECTION IX
PLANS AND OBJECTIVEIS FOR FISCAL YEAR 1971
25X1A '

2. Tor o nunber of years the Personal Affairs Branch has provided a
profescional counselor for Agency jpar#onnal who have personal problems. In
the main, ‘the counselor has 'been used)in handling sensitive cases and those
lnvolving non-payment of bills, It ik felt that the Agdney ahou;td have a
central point where employees, who have or think they hole a peryonal
problem other than a job placement or mediecal problem, cbn talk to someone
if for nothing else but to clarify in their own minds the situation. We
hope to develop a program in the Branch that will provid? this axpanded

§ \ . :

counseling serviece for Agency personmel. ' ,

b
v

¢ 1

3. It would seem thet good management would requireﬁg that contraet
employeas working in Headquerters, under Type A Contract, performing staffs-
type dutles would be processed out in'the same way ag staff personnel., To
this end a proposal has been mede and is now under consideration that would
wmeke the Parsonal Affairs Branch respensible for the exit procesaing of
certoln contrect personnel. It 1s hoped that ithe problems connected with
this new progrem can be worked out gquickly and the function taken over
without too much delay.

4o Berly in FY 1970, the docision was mede to take tho pro-exit
interview portlon of the exlt processing from the Personal Affairs Dronch
and trensfer it to the Staff Personnel Division, Even though the decision
has been made the only action that hss been teken, s of this time » 48 to
delete an Employee Relations Officer's position from the 'I'/O of the Parsonal
Affalra Branch. If this function is to be transferred out of PAB, it is
recommended 1t be done enrly in FY 1971, If 4t is not to be telen out, there
ere changes in proceduras that PAB would like to implement |88 scon as possible.
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5. One of the more lmportent cbiectives For ¥y 1971 should be the
selection and teaining of replacements for both the Branch Chiaf and Depuby
Chief who expect to retire by or befors the snd of the year, Becsuss of tha
meber, aature, snd veristy of the Branch programs, the ssrlier the training
of the replocements can got started the easier the transition will be.
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SECTION IIX

GENIRAL OBJECTIVES FOR FISCAL YEAR 1972

1. 3¢ tvo [ - ot besh piblisned
before FY 1972, strenucus efforts should be

e to have them avelleble for
distribution in ¥FY 1972,

25X1A°

2, Other general objectives for FY 1972 will be left for the new
menagement of the Branch who. should be on duty by the stert of FY 1972.
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